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1. Policy Statement
Pinewood Gymnastics Club is committed to ensuring, so far as is reasonably practicable, the health, safety and welfare of its employees, volunteers, members and all other persons who may be affected by its activities, including visitors and contractors.
This policy outlines the Club’s approach to maintaining a safe environment and meeting its legal responsibilities under current UK health and safety legislation, including the Health and Safety at Work etc. Act 1974.
The policy has been developed in accordance with:
· British Gymnastics guidance
· Statutory health and safety requirements
· The Club’s common law duty of care

2. Health & Safety Objectives
The Club’s key health and safety objectives are:
· To identify and manage risks associated with Club activities to prevent accidents and work-related ill health.
· To ensure all equipment and apparatus are fit for purpose, regularly inspected and properly maintained.
· To ensure safe storage of equipment, apparatus and hazardous substances.
· To provide appropriate induction, supervision, instruction and training for staff and volunteers.
· To consult staff and volunteers on matters affecting health and safety.
· To provide and maintain a safe working environment for employees, volunteers and members.
· To ensure the Club meets its responsibilities for visitors, contractors and others on the premises.

3. Organisation and Responsibilities
Overall Responsibility
The Club Manager has overall responsibility for health and safety within the Club.
Supporting Roles
Responsibility for specific areas is delegated as follows:
	Area
	Responsible Person

	Health & Safety Management
	Club Manager

	Equipment Safety Checks
	Director of Coaches

	Gym 1 Equipment Checks
	Manager of Recreational Gymnastics

	Gym 2 Equipment Checks
	Head of Tumbling

	First Aid Supplies
	Head of Recreational Gymnastics

	Fire Safety Management
	Club Manager


Equipment safety checks are carried out weekly, with any issues reported to the Director of Coaches and Club Manager.

4. Health & Safety Management Arrangements
To support this policy the Club will:
· Maintain a Health and Safety management structure
· Conduct risk assessments on facilities, equipment and procedures
· Carry out additional risk assessments for vulnerable groups (e.g. young people, disabled individuals, pregnant employees)
· Implement actions identified from risk assessments
· Communicate findings to staff and volunteers
· Provide health and safety training and induction
· Conduct regular inspections of equipment and storage areas
· Maintain clear access and escape routes
· Establish procedures for incident reporting and emergency response
· Review the policy annually or after major operational changes


5. Safety Arrangement Statements
The Club has developed additional Safety Arrangement Statements to address specific areas of risk.
These include:
· Accident, incident and near-miss reporting
· First Aid arrangements
· Fire safety procedures
These statements must be read in conjunction with this main Health & Safety Policy.

6. Accident, Incident and Near Miss Reporting
Definitions
Accident:
An unplanned event resulting in injury, illness or damage.
Near Miss: 
An event that could have resulted in injury or damage but did not.

Reporting Procedures
All employees, volunteers, contractors and visitors must report any accident, incident or near miss immediately.
The Club will ensure:
· Accidents and incidents are recorded and investigated
· Hazards are identified and corrected
· Near misses are actively reported and reviewed
· Corrective actions are implemented promptly
Any accidents requiring hospital treatment must also be reported to British Gymnastics.

Accident Investigation
Accident investigations aim to identify:
· Why risk control measures failed
· What improvements are required
· How similar incidents can be prevented
Investigations will be carried out by competent and appropriately trained personnel.

7. Reporting Requirements (RIDDOR)
Certain incidents must be reported under the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR).
Examples include:
Fatalities
If an employee, contractor or member of the public dies as a result of a work-related incident.
Specified Injuries
Examples include:
· Fractures (excluding fingers, thumbs and toes)
· Amputations
· Permanent loss of sight
· Serious burns
· Loss of consciousness from head injury
· Crush injuries to the head or torso
Over-Seven-Day Injuries
Where a worker is unable to perform normal duties for more than seven consecutive days.
Reports must be made via the HSE reporting system.

8. First Aid Arrangements
The Club will ensure adequate first aid provision for both employees and non-employees.
First aid arrangements include:
· A fully stocked first aid kit
· A list of emergency contact numbers
· A qualified First Aider present on site
· Clearly displayed first aid notices
· A register of participants, including emergency contact details and medical conditions
First Aid kits are checked monthly by the Head of Recreational Gymnastics.

First Aid Training
First Aiders must hold valid certification in:
· Emergency First Aid at Work (EFAW) or
· First Aid at Work (FAW)
Training will be renewed before certificates expire.

9. Fire Safety Arrangements
The Club complies with the **Regulatory Reform (Fire Safety) Order 2005.
This requires the Club to:
· Carry out and review a Fire Risk Assessment annually
· Ensure staff understand fire safety procedures
· Provide fire safety induction training
· Appoint and train Fire Wardens
· Implement Personal Emergency Evacuation Plans (PEEPs) where required
· Maintain clear evacuation routes and fire safety equipment
Fire safety procedures are detailed in the Fire Safety Policy and Evacuation Plan.

10. Policy Review
This Health & Safety Policy will be reviewed:
· Annually, or
· Following significant operational changes, incidents or new guidance from British Gymnastics.
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