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1. Introduction
Pinewood Gymnastics Club recognises that photography and video can be an important part of celebrating participation and achievement in gymnastics. However, the Club also recognises its responsibility to safeguard children and young people and to ensure that images are used appropriately.
This policy sets out the procedures that must be followed when photographing, filming or publishing images of gymnasts connected with the Club.
The policy follows safeguarding guidance provided by **British Gymnastics.

2. Media and External Communication
No contact should be made with the media or external organisations regarding a gymnast or the Club without prior written permission from the Club Manager.
Permission must be requested and approved before any contact is made.

3. Parental and Participant Awareness
The Club will ensure that:
· Gymnasts and/or their parent or guardian are informed in advance where images may be published.
· Parents and gymnasts are given the opportunity to refuse consent for images to be taken or used.
· Written parental consent is obtained before publishing images of children.
Parents are encouraged to discuss the use of images with their child before giving consent.

4. Information Accompanying Images
When publishing images:
· No personal information should be included other than:
· First name
· Club name
Full names, addresses, schools or other identifying details must not be published.

5. Editing and Image Use
Some editing of images may be appropriate. However:
· [bookmark: _GoBack]Images must not be manipulated, merged or altered in a way that may cause embarrassment or distress to the gymnast.
· Images must not create misleading or inappropriate representations of participants.

6. Safeguarding Considerations
Care must be taken to ensure that:
· Images of children who are subject to court orders or safeguarding restrictions are not taken or published without appropriate permission.
· Images used do not appear staged, provocative or inappropriate.
· Images do not focus unnecessarily on sensitive areas of the body, particularly during movements such as splits.
Where possible:
· Profile or action shots should be used instead of posed images.
· Medal presentation photos should ideally show gymnasts wearing tracksuits or appropriate clothing.

7. Filming and Photography in the Gym
Photography and filming within the Club must follow safeguarding rules.
· Coaches must not use personal devices to photograph or film gymnasts.
· The Club phone or designated equipment must be used where recording is required for training purposes.
· All filming must comply with the Club’s Mobile Phone Policy.

8. Photography at Competitions and Events
In line with **British Gymnastics competition policies (unless otherwise stated by event organisers):
· Pinewood staff may take photographs or videos of Pinewood gymnasts at competitions or events.
· These images may be used only on Pinewood’s official social media platforms or Club communications.
· Images must be sent to the Club’s social media administrator.
· After submission, the images must be deleted from the personal device used to capture them.

9. Storage and Security of Images
The Club will ensure that:
· Images are stored securely.
· Images are not stored on personal devices for long-term use.
· Images are not shared on personal social media accounts.
Further guidance is provided in the Club’s Social Media Policy.

10. Live Streaming
Guidance must be sought from **British Gymnastics before any live streaming of events or training sessions.
Where possible, the Club recommends:
· Pre-recording footage
· Reviewing and editing content before publication
· Removing any inappropriate or sensitive material before sharing.

11. Withdrawal of Consent
Parents or guardians may withdraw consent for the use of images at any time.
When consent is withdrawn, the Club will comply with the request in accordance with UK data protection legislation and guidance from the Information Commissioner's Office.
The Club will remove images within a reasonable timeframe where possible.

12. Online Safety
There is always a potential risk that images placed online may be misused. For this reason:
· Website and social media administrators must monitor content carefully.
· Personal information that could identify a training venue or location must not be published with images.
· Images should not contain background information that reveals the location of a child.

13. Reporting Concerns
Any inappropriate use of images should be reported to:
· British Gymnastics
Anyone who discovers a child’s image being used illegally online should report it to:
· National Crime Agency Child Exploitation and Online Protection Command (CEOP)
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