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1. Introduction
Pinewood Gymnastics Club is committed to protecting your personal information and respecting your privacy.
When we collect, use, store, share or otherwise handle your personal data (known as processing) we must comply with the UK General Data Protection Regulation and the Data Protection Act 2018.
Pinewood Gymnastics Club Ltd acts as the data controller for the personal information you provide to us.
This privacy notice explains how we collect and use personal data.
This notice applies to:
· Existing or prospective members of the club
· Parents or guardians of child members
· Existing or prospective volunteers or officials
A separate privacy notice applies to employees.

2. About the Club
Pinewood Gymnastics Club Ltd is a not-for-profit membership organisation providing opportunities to participate in gymnastics activities including:
· Recreational classes
· Squad training
· Camps and training sessions
· Competitions and events
The Club is affiliated with British Gymnastics, the national governing body for gymnastics in the UK. Membership with British Gymnastics provides insurance cover and access to competitions and events.
It is a condition of Club membership that all gymnasts are also registered with **British Gymnastics.
The Club may also affiliate with regional gymnastics organisations, which organise competitions and events.

3. Information We Collect
We may collect and process the following types of personal information.
Personal Details
· Contact details (gymnast, parent or guardian and emergency contact)
· Date of birth
· Gender
· British Gymnastics membership details
· Attendance records
· Achievement and performance records
· Communications relating to membership or activities
Health and Welfare Information
Where relevant we may collect:
· Medical conditions
· Disabilities
· Allergies or injuries
· Individual risk assessments
· Details of reasonable adjustments or support needs
This information allows us to safely manage participation in gymnastics activities.
Administrative Information
· Accident or incident reports
· Standards of conduct records
· Bank details for payments or volunteer expenses
· IP address and browser information if you access our website
Volunteer Information
For volunteers we may also collect:
· Qualifications and training records
· Experience information
· Confirmation of criminal record checks where required
Additional Information for Competitions or Trips
If a gymnast participates in competitions or trips we may also collect:
· Training and technical information
· Lifestyle or performance information (for squad gymnasts)
· Nationality (for international competition)
· Dietary requirements
· Passport details for international travel
Some information is essential for membership and participation. Without this information, we may be unable to provide services safely.

4. How We Use Your Information
We use personal information for several purposes. Data protection law requires us to identify the lawful basis for each type of processing.

Contractual Purposes
We process information because it is necessary to fulfil our contractual obligations to you. This includes:
· Administering club membership
· Organising classes and training
· Managing competition entries
· Contacting you regarding club activities
· Processing payments
· Sending receipts or membership renewal reminders

Legal Obligations
We also process information to comply with legal obligations.
Examples include:
· Ensuring participation is safe
· Recording accidents or injuries
· Meeting safeguarding responsibilities
· Complying with equality obligations under the Equality Act 2010
· Conducting criminal record checks for volunteers working with children
· Maintaining financial and accounting records

Legitimate Interests
We rely on legitimate interests for activities necessary to operate the club, including:
· Responding to enquiries or complaints
· Maintaining attendance registers
· Managing waiting lists
· Recording achievements and competition results
· Monitoring gymnast performance for coaching
· Managing trips or residential events
· Monitoring safeguarding training and checks
· Running the club website and social media accounts
· Using CCTV for security and crime prevention
We have conducted a Legitimate Interest Assessment to ensure these activities do not unfairly impact individuals' rights.

5. Filming and Photography
We may occasionally:
· Film training sessions for coaching purposes
· Take photographs at club events
All imagery is used in accordance with the Club’s Photography and Imagery Policy.
Coaching videos are normally deleted within one month unless required for longer coaching analysis.
Promotional photographs may be retained for up to four years.

6. Marketing Communications
With your consent, we may send:
· Club newsletters
· Updates about classes, events or camps
· Promotional information about club activities
You can withdraw consent at any time by:
· Following the instructions in the message
· Contacting the club directly

7. Sharing Your Information
We may share your personal information where necessary with:
· **British Gymnastics
· Competition organisers
· Insurance providers
· Professional advisors
· Third-party service providers
· Legal or regulatory authorities where required
Examples include sharing information with:
· HM Revenue & Customs
· Health and Safety Executive
· Information Commissioner's Office
· Law enforcement authorities
We only share information necessary for the purpose required.

8. International Transfers
We do not normally transfer personal data outside the United Kingdom or European Economic Area (EEA).
Where this is necessary, we ensure appropriate safeguards are in place to protect personal information.

9. Data Retention
We keep personal information only for as long as necessary.
Typical retention periods include:
	Data Type
	Retention Period

	Membership records
	Up to 2 years after leaving the club

	Financial records
	6 years (legal requirement)

	Coaching video footage
	Usually deleted within 1 month

	Promotional photographs
	Up to 4 years

	CCTV footage
	Up to 1 month unless required for investigation


Where required, some information may be retained longer to comply with legal obligations.

10. Your Data Protection Rights
Under the UK General Data Protection Regulation, you have the right to:
· Be informed about how your data is used
· Access the personal data we hold about you
· Correct inaccurate information
· Request deletion of your information
· Restrict how your data is processed
· Transfer your data to another organisation
· Object to processing based on legitimate interests
To exercise these rights please contact the Club Manager.

11. Complaints
If you are unhappy with how your personal data has been handled, you can contact the Club Manager in the first instance.
You also have the right to complain to the Information Commissioner's Office, the UK regulator for data protection.

12. Data Security
We take appropriate security measures to protect personal information from:
· Loss
· Unauthorised access
· Misuse or disclosure
Access to personal data is restricted to authorised individuals who require it to perform their duties.
If a data breach occurs, we will notify affected individuals and the **Information Commissioner's Office where required by law.

13. Changes to This Privacy Notice
We review this privacy notice regularly.
Any updates will be communicated via the Club website or official communication channels.

Reviewed: March 2026

image1.jpeg




