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SAFEGUARDING STATEMENT AND PROCEDURES
Pinewood Gymnastics Club Ltd is fully committed to safeguarding and promoting the welfare of all children, young people and adults at risk. We believe that everyone has the right to participate in gymnastics in a safe, positive and enjoyable environment, free from abuse, neglect, bullying, harassment or discrimination.
The welfare of children and adults at risk is our highest priority. All members, staff, coaches, volunteers and officials share the responsibility to safeguard and protect those who take part in our activities.
Pinewood Gymnastics Club Ltd operates in accordance with the safeguarding policies and procedures of our National Governing Body, British Gymnastics, and complies with relevant UK safeguarding legislation and statutory guidance including the Children Act 1989, the Care Act 2014 and Working Together to Safeguard Children (HM Government 2023).
To ensure the safety and wellbeing of all participants, Pinewood Gymnastics Club Ltd will:
• Promote a culture where the welfare of children and adults at risk is paramount.
• Provide a safe and welcoming environment for all participants regardless of age, gender, disability, race, religion or belief, sexual orientation or background.
• Ensure that all staff, coaches and volunteers understand their safeguarding responsibilities and receive appropriate training.
• Implement safe recruitment procedures for all individuals working with children and adults at risk.
• Ensure that concerns about the welfare of a child or adult at risk are taken seriously and responded to appropriately.
• Work in partnership with parents, carers, safeguarding agencies and British Gymnastics to protect participants.
• Promote an open environment where concerns can be raised without fear of negative consequences.
• Maintain clear procedures for reporting safeguarding concerns.
Everyone involved in Pinewood Gymnastics Club Ltd has a responsibility to report any concerns about the safety or welfare of a child or adult at risk.
Safeguarding is everyone’s responsibility.
If you believe a child or adult is in immediate danger, contact the Police on 999.
Further safeguarding information and procedures can be found in the Pinewood Gymnastics Club Ltd Safeguarding Policy.
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Step 1 – Identify Concern
· Child, adult at risk, or athlete discloses abuse
· Observation of abuse, neglect, poor practice, or suspicious behaviour
· Significant changes in behaviour, appearance, or attitude
· Reports from external agencies or individuals

Step 2 – Immediate Danger?
· Yes → Call 999 immediately
· No → Proceed to Step 3

Step 3 – Report to Welfare Officer
· Club Welfare Officer (CWO) is first point of contact
· If concern involves CWO, report directly to:
· British Gymnastics Safeguarding Team
· Local Authority Designated Officer (DO / formerly LADO)

Step 4 – Record Concern
· Write detailed, factual notes:
· What was seen or said
· Date, time, location
· People involved/witnesses
· Use Appendix 10 – Incident Report Form

Step 5 – Consider Referral
	Concern Type
	Action

	Child at risk / abuse
	Contact Local Authority Children’s Social Care &/or Police

	Adult at risk
	Contact Local Authority Adult Social Care if consent given or serious concern exists

	British Gymnastics member
	Contact British Gymnastics Safeguarding Team / Integrity Unit


If unsure, call NSPCC Helpline for advice

Step 6 – Information Sharing
· Share only with those who “need to know”
· Follow GDPR / Data Protection Act 2018
· Keep records secure

Step 7 – Support & Follow-Up
· Ensure the individual at risk is safe
· Provide support for reporter if needed
· Monitor situation and review if further concerns arise

Step 8 – Investigation / Next Steps
· May include:
· Police / criminal investigation
· Social Care / child protection enquiry
· British Gymnastics internal investigation
· Interim protective measures may be applied if necessary

Step 9 – Confidentiality & Media
· Do not discuss publicly
· Refer media enquiries to British Gymnastics Safeguarding Team

Retention of Records
· Children: until age 25
· Adults: as required for safeguarding / legal purposes



Combined Safeguarding Flowchart (Children & Adults)
1. Initial Concern Arises
· Concern noticed by coach, staff, volunteer, or athlete.
· Could relate to: abuse, neglect, harassment, poor practice, or welfare issues.
Next step: Decide if the concern involves a child or an adult athlete.

2a. Child (Under 18)
· Report immediately to Club Welfare Officer or Regional Welfare Officer.
· Record disclosure using the Safeguarding Incident Form.
· Inform parent/guardian unless they are implicated.
· Do NOT promise secrecy; explain that information may need to be shared.
Assessment:
· Is the child at risk of immediate harm?
· Yes: Call Police/Children’s Social Care immediately.
· No: Pass concern to British Gymnastics Safeguarding Team or statutory authority if appropriate.
Recording:
· Date/time/place of disclosure & incidents
· Names involved
· Description of injuries, behaviors, or evidence
· Distinguish fact vs opinion vs hearsay

2b. Adult Athlete
· Respect autonomy: adults usually have the right to decide about sharing information.
· Report concern to Safeguarding Team or senior manager.
· Assess if disclosure requires overriding consent, e.g.:
· Serious crime has occurred or could occur
· Other vulnerable people are at risk
· Accused is in a position of trust
· Court order/statutory request exists
If yes: Share information with Integrity Unit, Police, or local authority.
· Explain to adult athlete what is being shared, why, and with whom (unless unsafe).
· Provide reassurance and support.
If no lawful reason to share without consent:
· Record the concern and the athlete’s decision.
· Offer support and access to services.

3. Handling Disclosures
From a child:
· Stay calm, actively listen, reassure, explain next steps
· Minimal questions, record in child’s words
From an adult:
· Understand what they want to happen
· Clarify if they want others informed
· Assess mental capacity and undue influence
Avoid:
· Dismissing, ridiculing, probing, personal investigations
· Approaching the accused directly

4. Categories of Abuse / Poor Practice
· Children: physical, emotional, sexual abuse, neglect
· Adults: physical, sexual, psychological/emotional, financial, modern slavery, discriminatory, organizational abuse
· Poor practice: excessive pressure, bullying, unsafe training, inappropriate touch or language

5. Information Sharing
· Follow GDPR & Data Protection principles
· Use lawful basis: consent, legal obligation, vital interests, public task, legitimate interest
· Special category data (health, sexual orientation) may be shared if:
· Individual can’t consent
· Sharing prevents harm
· Public interest / safeguarding justification

Golden Rules:
1. Be open and honest
2. Seek advice if unsure
3. Share with consent if possible
4. Consider safety and well-being
5. Share only necessary, accurate, secure info
6. Record decisions and reasons

6. Follow-up
· Ensure support is provided to child/adult athlete
· Monitor outcomes and review safeguarding measures
· Maintain confidentiality to those with legitimate need-to-know
Responding to Media Enquiries on Child Abuse Cases
Key Principles:
· Media attention is sensitive; early handling by clubs or regions should be careful to avoid negative publicity.
· Journalists may already have information from sources linked to the victim.
Steps for Handling Initial Enquiries:
1. Record Journalist Details
· Name, organization (newspaper, TV, etc.), and contact information.
· Note exactly what they are asking and clarify as needed.
2. Do Not Respond Directly
· You may respond cautiously, but it is advised to take legal advice if needed (via DAS Law at 0117 9330617 or solicitor).
3. Manage Deadlines
· Ask if the journalist has deadlines.
· Inform them that British Gymnastics or the appropriate Home Country body will respond.
4. Refer Internally
· Notify the relevant Welfare Officer or person in charge.
· Forward the matter to British Gymnastics or the appropriate Home Country Safeguarding Lead Officer.
5. Formulate Response
· A coordinated response will be prepared with the Press and Media Officer.
· Copy of the response sent to the journalist, club, and region.
6. Subsequent Enquiries
· Follow the same procedure.
· Keep British Gymnastics or Home Country fully informed of any local media coverage.


Important Reminders:
· Avoid speaking “off the record” to journalists; it may cause damaging publicity.
· Do not downplay the situation, as this can also lead to negative press.
· Sensitivity and accuracy are crucial to protect both the athlete and the sport.
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